To:

ohsalloc@nus.edu.sg
Subject:
Allocation of University housing (External Visitor/Organization)
The following visitor is from external organization and is renting University Housing at Market Rental rate:
Please allocate unit.
	Apartment Type: 
	Fully-Furnished (Serviced)

	Name: 
	

	Email Address:
	

	Appointment:
	     

	Company/Organisation Name:
	     

	NUS Department/Affiliated RI/RCs:
	     

	NUS Department/Affiliated RI/RCs 
Contact Person:
	     

	Marital status:
	 FORMCHECKBOX 
Single 

 FORMCHECKBOX 
Married

	*No. of children, if applicable:
	     

	Arrival/moving-in date/time:
	     

	Departure/moving-out date/time:
	     

	Rental to be Paid By:
	 FORMCHECKBOX 
 Visitor

 FORMCHECKBOX 
 Credit Card
 FORMCHECKBOX 
 Cash

 FORMCHECKBOX 
 Cheque
 FORMCHECKBOX 
 Visitor’s Company/Organization

 FORMCHECKBOX 
 Credit Card
 FORMCHECKBOX 
 Cash
 FORMCHECKBOX 
 Cheque
 FORMCHECKBOX 
 NUS Department – Specify WBS: 
     __________________________________

	Payee’s Rental Billing Address:
	     


	Keys collection arrangement:
	 FORMCHECKBOX 
 Self-collect from Kent Vale Front Desk (24/7)
 FORMCHECKBOX 
 Collect by Department representative: 

     __________________________________

	Other information (e.g. Preferred Bedroom Type):

1BR can accommodate up to 2 pax 

2BR can accommodate up to 3 pax

3BR can accommodate up to 5 pax
	     



